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This guide covers applying to the Three-Year Undergraduate Program. Applicants must first register to obtain a 
username and password. This registration is free and non-binding.  
 
The procedures described below are subject to change following the publication of this guide. 
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1. System Access 

On the UNISG website, www.unisg.it, go to Admissions, then choose “Three-Year 
Undergraduate Degree” and select the application link based on your nationality. On the 
relevant application page, select: “Click here to apply” (see below picture n.1) 
 

 
(Picture n.1) 

 
This will open the Web Registration page (Picture n.2) 
 

 
 

 
(Picture n.2) 
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• If you have previously registered: Go to Reserved Area > Login and use the username and 

password you received when you first registered. You will then be able to proceed with the 
application procedure as described below (page 8 of this guide). 

 
If you have forgotten your username and/or password, click on “Forgotten password” to 
receive your information at the email you provided when you first registered. If you cannot 
recover your information, send a request to segreteria@unisg.it. 
 

• If you have not previously registered: go to “Registration” and the click on “Web Registration. 
 
 
After that you will find the “Privacy policy” page (Picture 3) 
 

 
(Picture 3) 

 
 
Simply read the informations and then click on “Next” button. 
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In the “Registration: Personal Information” page you should fill in your personal data, as shown 
below (Picture n. 4): 

  

 
 

(Picture n. 4) 
 

For candidates with an Italian codice fiscale (fiscal code) check the accuracy of the code that is 
generated by the system. If it is not correct, enter the correct code manually and send an email 
to segreteria@unisg.it indicating the discrepancy. For candidates without an Italian fiscal code, 
leave the code as it is generated. 
 
 
 
By clicking the “Next” button you will have to choose your document type in the “Registration: 
ID” page (Picture n.5). 
 

 
(Picture n. 5) 
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By clicking “Next” you will find the “Address Residence” page, and you have to fill a series of 
boxes entering your personal informations: Nation, Province, City /Town, ZIP, Address… 
(Picture n. 6) 
 

 
 

(Picture n. 6) 
 
By clicking “Next” you will find the “Address” page. 
Specifying your email address you can always use the “Automatic recovery” feature to get back 
the ESSE3 credentials (Picture n. 7) 
 

 
 

(Picture n. 7) 
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Once you have completed the registration process, choose your personal  password. 
 
 
At the end you will see a page summarizing all the information you entered: personal data, ID 
data, residence and contact. This summary page has for each section useful edit buttons, for 
changing data entered incorrectly. 
At the end click on “Confirm button”.  
 
Done this, the system displays the “Registration completed” page (Picture n. 8), with the 
summary of credentials to access the system.  
Then click on “Proceed with authentication and / or print the remainder. 
 

 
 

 
 

(Picture n. 8) 
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2. Application procedure 
 
2.1 Admission test 

 
After logging in under “Reserved Area” click on the “Admissions Test” link under “Registrar's 
Office” in the menu on the left side of the page (Picture n. 9). 
 
 

 
 
 

(Picture n. 9) 
 
 
 
 
To make an entry to new course, choose the “First level Degree” button, and click on “Next” 
button, then choose the “Course of study”, then the “Enrollment”. 
At the end click on the “Confirm and continue” button (Picture n. 10) 
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(Picture n. 10) 
 
 
 
 
 
 
 

2.2 Additional Data 
 
Then you have to enter data on the qualifications required. 
Continue clicking on the button “Insert” (Picture n. 11) 

 

 
(Picture n. 11) 

 
The system gives you the choise between Italian and Foreign Title, and the achievement by Italian 
Institute and International Institute (Picture n. 12) 
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(Picture n.12) 

 
 
Fill in the “Diploma information” page. In the next page proceed and then click on the button “Full 
admission” (Picture n. 13) 
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(Picture n. 13) 

 
After that page you will see the “Competition registration summary” page  
From this page you can return to the “Home contests”, print the application form and / or modify 
your subscription (Picture n. 14). 
 

 
 

(Picture n. 14) 
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2.3 Motivational Test 
 
The final step of the application procedure is to complete the Motivational Test questionnaire. 
Click on the “Fill button” to select your preferred language [Test motivazionale (versione 
italiana) or Motivational test (English version)] (Picture n. 14) 
 
Completion of the questionnaire concludes your application procedure and enters you into the 
process for consideration for admission to UNISG. 

 
 

2.4 Evaluation Documents / Certificates 
 

After having completed the online application process, you must send to “segreteria@unisg.it” 
the admission documents listed below, requested to evaluate your candidature: 
 
− Resumé 
− Personal statement 
− Reference letters 
− Certifications of language skills (Italian and/or English) 
− Certification of computing skills 
− Secondary school diploma and “Dichiarazione di Valore” (Italian Consulate declaration) 
 
The final page will summarize your application. Clicking on Modify Application will bring you 
back to the pages showing in section 2.2 of this guide, where you can change any of the data 
previously entered. 
 


